
Getting Certified to be a SoZo Kids 
After-School or Summer Program Volunteer 

 
(Updated May 1, 2020) 

 
The State of Florida requires that we get fingerprinted and have a background check to 
be able to work with children. Please plan to start this process soon, which will cost you 
about $50. 
 
Here's what you must do: 
 

1. First, get fingerprinted by going to the closest police department near you that offers 
this service. One office near The Villages is the Lady Lake Police Department, 423 
Fennell Blvd, Lady Lake, FL 32159, which does fingerprinting only between 10 a.m. 
and 2 p.m. on Tuesday or Thursday. This will cost you $20 CASH (they might 
accept credit cards now because of the COVID-19 restrictions). The process takes 
about 20 minutes per person. Bring your driver's license. 

2. When you get fingerprinted, you must provide the police officer with this ORI number: 
V42040065, which sends the results to the SoZo Kids. 

3. You will receive a copy of your fingerprints with your personal Transaction Control 
Number, which you will need for the next step. 

4. You will also receive a handout on the "Civil Applicant Payment System, or CAPS," 
which is where you go to request a background check. 

5. Go to https://caps.fdle.state.fl.us. Enter your Transaction Control Number and 
follow the rest of the instructions.  

6. The background check will cost you about $29, which you will pay with a credit 
card. 

7. Three days after you complete this process, you need to send an email to Tammy 
Houck at baseball_mom_softball@yahoo.com, letting her know to expect your 
results.  

8. Finally, SoZo Kids requires that you complete and submit the “Turning Point Mentor 
Centers Volunteer Application” to Tammy Houck either in person at one of the after-
school programs, by mail to 19186 NE 13th St., Silver Springs, FL 34488, or via email 
at baseball_mom_softball@yahoo.com. 

 

https://caps.fdle.state.fl.us/

